
 
 

 
 
 
PRESENTATIONS 
Best Practices and Tips 
 
 

Here are some ideas to help make your presentation a success: 
 

1. Arrive a few minutes early so you can speak with the educator and get a feel for the class.   

2. Dress in your usual business attire so the audience will get an idea of how they would need to dress at 

your company. 

3. Introduce yourself and provide a brief introduction to your company/organization (how long it has 

been in business, what it does, how large it is, etc.). 

4. Discuss the level of education and skills required for employment within your industry and what 
pathways students can take to gain that particular employment. 

5. Provide advice on soft skills (timeliness, appropriate dress, good work ethics, attendance, etc.) and 
performance expectations.  

6. Encourage the exchange of ideas, questions, and information while also keeping the discussion on 
track. Move things quickly enough to keep students from being bored but slowly enough to make sure 
they absorb what is being discussed. 

 Keep this point in mind: people remember about 20 percent of what they hear, 40 percent of what 
they hear and see, and 80 percent of what they discover for themselves. 

7. Employers may include hands-on activities related to their careers when possible. 

 For example, an employer can have students work in groups to design a building site plan using 
information about city zoning requirements, a permit application, and a cost estimate worksheet. 
This activity would emphasize how employees use math, science, and communication skills on the 
job. 

8. When you are getting ready to wrap it up, if there is time, ask if there are any additional questions. 
 
 
Because each presentation has different requirements and expectations, not all of the above will necessarily 
apply to your presentation.     
 
Within five days following your presentation, please complete a short survey and tell us how it went.  Here is 

the link:  CEA Professional Satisfaction Survey.   
 
This survey is an important part of our program.  Your input will not only help us improve the program, but it 
will also help us to continue to provide it to students in our community.  Thank you! 

https://www.surveymonkey.com/r/Y77M55N

